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	Text2: Susie Smythe, M.Ed.Certified Elementary Education Teacher
	Text3: [Street Address][City], [State][Zip Code]
	Text4: April 1, 2022Brenda Berg, PrincipalABC Elementary School[Street Address][City], [State] [Zip Code]
	Text5: Principal Berg:As an experienced elementary school teacher, nothing brings me more joy than working with children in a classroom setting. I currently teach 3rd grade at another school within the Silas County School District, a role that brings me joy on a daily basis. However, I am ready for a new challenge and it has long been a goal of mine to join the faculty of ABC Elementary School.With the 2022 school year nearing the end, I am reaching out to let you know that I am very interested in becoming a member of the ABC Elementary team. I became a teacher because I am passionate about providing children with the foundational skills needed to succeed in both school and life. I firmly believe that every student deserves a teacher who will work tirelessly to help them discover their unique talents and achieve their potential every day.Based on your school’s mission and reputation for dedication to student success, I am convinced that ABC Elementary is where I belong. Not only am I a strong fit for the school’s culture and mission, but I am also a highly skilled educator with 10 years of classroom experience and an advanced degree in elementary education. I am asking to be considered for any teaching positions that become available at ABC Elementary School. I have formally applied to be considered for a transfer, and am reaching out to you so that you’ll know how much I want to work at your school. The attached resume details my qualifications. I welcome any opportunity to meet with you in person before the end of this semester to discuss how I can contribute to the ABC Elementary School team. Is there a time that we can meet? Please contact me at [insert phone number] or [insert email address] at your earliest convenience to schedule an appointment. I look forward to discussing how I can uniquely contribute to the school’s mission to provide a productive learning environment for all students.Sincerely,Susie SmytheEnclosure: 1


