IQvetoknow

advice you can trust

JohnJones

123 Oak Street
Anytown, USA, 55555
June4, 2013

JoeSmith

SeniorVice President
XYZ Corporation
123 TomorrowStreet
Anytown, USA 55555

Objective:Seekinga positionasa SeniorFinancialAnalyst,which will allow meutilize
my macroeconomicbackgroundo developkey performancendicatorsfor financial
forecasts.

DearMr. Smith:

With my extensiveexperiencen corporatestrategydevelopmenandinvestmenbanking,
| believel couldoffer asubstantiatontributionto the continuedsucces®f XYZ
Corporation.

My attachedesumedocumentsny careemprogressionwhich includesarecordof
continuousadvancementgevenuegenerationandclientgrowth.Key achievements
include:

. Exceededhe businessievelopmengoal of $11 million by 32 percent

. Met everyproductiongoal betweer2008and2012

. GrewCRM baseto 450clients

. Detectecandrepaireda datainefficiency,yielding a 30 percentsavings
. Inductedinto the"Top 50 Club" in 2002andcontinueto maintainmembership
status

Pleasaedon'thesitateto call if you haveanyquestionsl look forwardto meetingwith you.
Sincerely,
JohnJones

johnjones@gmail.com
(123)456-7890

http://business.lovetoknow.com/wiki/Sample_Resume_Letters Selling_Yourself



	Text1: John Jones
123 Oak Street
Anytown, USA, 55555
June 4, 2013



Joe Smith
Senior Vice President
XYZ Corporation
123 Tomorrow Street
Anytown, USA 55555


Objective: Seeking a position as a Senior Financial Analyst, which will allow me utilize my macroeconomics background to develop key performance indicators for financial forecasts.

Dear Mr. Smith:

With my extensive experience in corporate strategy development and investment banking, I believe I could offer a substantial contribution to the continued success of XYZ Corporation.

My attached resume documents my career progression, which includes a record of continuous advancement, revenue generation, and client growth. Key achievements include:
•	Exceeded the business development goal of $11 million by 32 percent
•	Met every production goal between 2008 and 2012
•	Grew CRM base to 450 clients
•	Detected and repaired a data inefficiency, yielding a 30 percent savings
•	Inducted into the "Top 50 Club" in 2002 and continue to maintain membership status
Please don't hesitate to call if you have any questions. I look forward to meeting with you.

Sincerely,

John Jones

johnjones@gmail.com
(123) 456-7890


